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This structure might help you to write your own CV and to give feedback! 

headline 

personal 

information 

interests, motivation, 

plan for the future 

related to the 

application 

how it would help 

you develop 

school, 

university (in 

chronological 

order) 

recent 

achievements 

list of jobs/ work 

experiences (in 

chronological 

order) 

extra-

curricular 

activities 
if employers are interested, they will ask for it 

style: 9-10 point size, bold to highlight, clear 

 font (easy to be read) 

computer-typed and without mistakes 

formal writing (high register!) 

no contractions 

chronological order 

= useful phrases 
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